Predefined Content Administration
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Overview

Predefined content can be a field, or a group of fields, that your users can easily include in their forms.

For example, a group of fields may be added to the Predefined Content which contain all the fields needed for contact
information. Once all the fields have been created (First Name, Last Name, Email, Phone, etc.), you may add the group to

the Predefined Content. Once added, the group will show up in the Add Content > More menu in the form builder.

Requirements

For information on upgrading, please contact our Sales Department at sales@formassembly.com.

Public Predefined Content

By default, predefined content is private and can only be used by the creator. Administrators can choose to make predefined

content available to all users. To make Predefined Content public:

1. Browse to: Admin Dashboard | Forms | Predefined Content
2. For any predefined content that has been saved, you have the option to preview, make public, edit, or delete.

3. To make predefined content public, click the Make Public link under the dropdown menu on the right.

Hint: Safeguard public predefined content from deletion or modification by creating them under an Administrator account.

Admin Settings



Here's an overview of what you can change as an Administrator:

1. Make Public/Make Private
2. Edit

o Update Name
o Reassign to another user by changing Owner ID
o Update Category and/or Subcategory
o Change Form Language
o Element Status (Public/Private)
o Comments
3. View

4. Delete

See Predefined Content Documentation for more details.

Predefined Content Template

If you would like to access/copy the library of FormAssembly-created Predefined Content, you can visit the Template
Library and follow the steps in our Adding and Removing Predefined Content guide. This guide will walk you through the
process and provide a number of fields and sections which can be saved as Predefined Content and made public for your

instance.

Adding and Removing
Predefined Content

Increase your form building
efficiency by adding commonly
used elements to your Predefined
Content list. Commonly-used
examples are provided in this hel...
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